


Chairperson’s Report

| am delighted as chair to write this introduction to the 2008/09 annual report for
Forgewood Housing Co-op.

As usual it’s been a busy time for everyone involved at the Co-op.

The management committee and staff have worked hard in achieving our aims and
objectives for the year and | am pleased to say that our performance in all areas of
our service delivery has once again exceeded expectations. This is a testimony to
the hard work done by everyone to ensure the Co-op runs smoothly. It is all the
more satisfying when you consider that no one has escaped the problems with the
financial climate.

The kitchen and boiler replacement programme got under way during the year in the
flats. These are the first replacements since modernisation took place in the early
1990’s. The contract is continuing in the remaining flats in Forgewood throughout
the next year. We aim to achieve high satisfaction levels from our tenants on this
contract.

During the year, we were informed by The Scottish Housing Regulator (formerly
Communities Scotland) that they would have low engagement with the Co-op. There
are three levels of “risk” associated with registered social landlords. High, medium
and low risk and it is reassuring to see that our regulating body are happy about
how we deliver our services as well as proving to be financially viable for the future.

| would like to thank other members of the management committee and all the staff
of the Co-op for their continual efforts in making it another successful year. Please
read on to see what else has been happening in the year with Forgewood Housing
Co-operative.

John Burton Chairperson



Forgewood News

Recycling for Good

From 1 September 2008, North Lanarkshire
Council started a new recycling programme
within the area. While refuse was still being
uplifted on a weekly basis, it was being
done on alternate weeks to suit general
refuse and paper waste. At first, it was felt
that there may be problems for some
adapting to the new collection scheme but
with proper consultation between the Co-op
and tenants, as well as visits with the waste
control officer from North Lanarkshire
Council, we have found the recyclable bin
collection scheme to be a success.

Citizens Advice Bureau Joint
Partnership Project

In 2008, the Co-op started to work in
partnership with Citizens Advice Bureau and
other Registered Social Landlords within
North Lanarkshire to look at the possibility
of assisting our tenants with a new project,
tackling fuel poverty. Surveys were carried
out with tenants and the response showed
that there was a requirement not only to
look at fuel poverty, but the other financial
difficulties people experience because of
energy bills. The “Fuel User Empowerment
Project” was therefore launched by all
involved. The partnership co-funded 2 posts
within Citizens Advice Bureau, which
enabled advisors to visit tenants at home or
at the Co-op’s office and provide them with
sound advice on many financial, benefit and
legal issues. While a Big Lottery application
to fund the positions over a few years was
unsuccessful, the partners involved are
looking at other ways to continue this
excellent service to our tenants.
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Charity Events
Each year now, staff at the Co-op are getting
involved in fund raising of some sort. Susan
Kane (Housing Officer) completed the
Moonwalk event in Edinburgh to raise funds
for breast cancer research. This involved
walking 26 miles through the streets of
Edinburgh, in the early hours of a Sunday
morning. Well done to Susan who managed
to raise over £500 for a worthwhile cause.
All staff at the Co-op raised money for
comic relief day in March 2009 and this
involved dressing down for the day and
wearing the statutory red noses!

Garden Competition

Every year prizes are awarded to the best kept gardens in the area and once again ")
this year, the standard shown has been very high, and our thanks go out to
everyone who puts that extra effort in with their garden. And well done to
those who share a common ground area as we have seen improvements
with tenants taking ownership and maintaining the garden areas.

Common Housing Register

The Co-op has been working over a number
of years with North Lanarkshire Council and
other Registered Social Landlords to
develop a common housing register, which
will allow applicants to complete one
application form for any participating
landlord in North Lanarkshire. The Common
Housing Register is due to go live in
2009/10 and it is expected that applicants
will find it easier to access housing lists and
maximise their choices of areas and
properties.
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Maintenance News

Cyclical Work

Our cyclical work programme is a key area
of our maintenance business and this covers
landscape maintenance, close cleaning,
gutter cleaning and annual gas safety
testing to all relevant properties.

Adaptations

During the course of 2008/09 the Co-op
carried out seven adaptations within homes
of our tenants. The purpose of an
adaptation is to allow someone with a
medical condition to remain in their home
for as long as possible. There is a referral
process involved where a tenant or their
family member’s occupational therapist
would send a request to the Co-op to make
alterations. The cost of the adaptations is
funded via the Scottish Government.

I
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Tenant Mrs Stevensonfof Tulley Iﬁind,
showing her level entrii shower adaptatio




Landscaping

Land Engineering have been employed by
the Co-op for four years now on a rolling
contract and the standard of maintenance
within our common ground areas has been
excellent. Around 15 cuts per year take place
on our common grass areas, and we also cut
grass for tenants who are elderly or are
unable to do so due to a medical condition.
Pruning to shrub areas also take place in
summer and winter seasons, and the
contractor ensures weedkiller is applied in
appropriate areas.

Insulation Programme

The Co-op worked in partnership with
Powersave and gave all tenants the
opportunity to have their homes insulated
free of charge. A grant was provided by the
Scottish Government during the year and
was used by the Co-op, ensuring tenants
who were in need of insulation received a
visit. We managed to insulate 15 properties
during the year, providing upgrading to loft
insulation and draught proofing.

New Kitchens

2008/09 saw the start of our kitchen and
boiler renewal programme within the flats in
Forgewood. We hope tenants are pleased
with their newly fitted kitchens. The contract
was carried out by CCG Ltd. The work will
continue into 2009/10 and it is hoped all
142 flats in Forgewood will receive their new
kitchens by 2010.

The Co-op aims towards high levels of
satisfaction from our tenants in all areas of
service delivery. The kitchen contract is being
done in three phases, so any feedback and
suggestions from satisfaction surveys will be
analysed and discussed prior to any further
work being carried out by the contractor.
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Maintenance Performance

We are always striving to ensure repairs are carried out within response time targets set.
The table below provides a breakdown on how many repairs we carried out, and the
timescales involved.

Repair category  Target response Number carried Number completed Number completed
time out in year within response ontimeasa
time percentage
Urgent 2 days 249 247 99.20%
Routine 5 days 381 378 99.21%
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Housin g Mana gement News The Co-op is committed to engaging and working with our com

Empty Property (Void)
Management

15 properties were given up in the year. This
is the lowest turnover of empty properties
(voids) since the Co-op formed in 1994. It
clearly shows that more people are wanting
to stay within our homes and hopefully this
is a sign for the future. Our commitment to
sustaining tenancies, the new kitchen and
boiler programme and good management of
our estate are contributory factors in this
outcome.

We have a target to allocate voids
within certain timescales, ensuring
minimum rental loss and the table below
shows we are well within performance
targets. We have also shown performance
compared with that of our previous year.
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Housing Management
News...continued

Our Stock Profile

The Co-op’s stock is located solely in
“New Forgewood” and other stock in the
area is managed by North Lanarkshire
Council, Lanarkshire Housing Association
as well as the private sector.

Stock Breakdown Units %
Improved Flats 142 62%
New Build 75  32%
Factored 14 6%
Total 231 100%

Tenant Participation

Participation and consultation is done
with our tenants through meetings with
our Registered Tenant Organisation (RTO)
as well as the Co-op providing
information on a wide range of issues via
newsletters, flyers and on our website.
When it comes to policy reviews, it is
essential that we consult with everyone
prior to a change to any policy. We have
a commitment to tenant consultation and
participation and this clearly detailed in
our tenant participation strategy and
action plan, reviewed every year by the
Co-op.
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Estate Management

One of the reasons our tenants want to stay
with the Co-op is down to the upkeep of our
estate. We are proud of our continuous work
in making Forgewood a desirable place to
stay. We do this by ensuring there is a daily
caretaking service in the estate. Inspections
are regular throughout our stock and issues
identified are dealt with immediately. On
some occasions, we need to take action
against those tenants who are not adhering
to the terms of their tenancy. This is usually
due to common parts and garden areas not
being kept tidy and maintained. Our thanks
again go out to everyone who make the
extra effort to keep garden areas and
common grounds in good condition.

Right to Buy Sales

All of our tenants have different provisions
with the Right to Buy. In the last year no
sales were processed through the right to
buy scheme.

Consultation with our tenants is vital when
reviewing policies and planning major work
programmes.

Rent Arrears Management
Our rental income is our main source of
revenue, so it is vital that we collect as
much rent as possible to continue with day
to day repairs and other expenditure. In
2008/09 our rents increased by 5% on the
previous year, taking our total annual rental
income receivable to £586,431. The actual
(non technical) rent arrears owed by current
tenants at 31 March 2009 was £8,845. This
was a reduction on 2007/08 and shows that
the Co-op is continuing to perform well in
the recovery of rent arrears. There can be
occasions when we have to take Court
action and evict as a last resort. Fortunately
there were no evictions carried out in the
year. One significant difference in the year
which has contributed to our targets being
met was the launch of the partnership project
with the Co-op, five other local housing
associations and Citizens Advice Bureau
(CAB) as detailed on page three of this report.
The table below shows that the Co-op is
performing well on rent arrears and
improving on previous years. We always
compare our results to the targets set out in
our internal management plan and those of
our peer group landlords.

Total current arrears

outstanding £13,086 £14,840

Technical arrears £3,863 £5,995
Actual (non technical)
arrears £9,223  £8,845

Arrears as a % of annual
rental income 1.64% 1.51%

Former tenant arrears £7.919 f1,107






Financial Highlights

Paperless Office — the way
forward

The Co-operative has made huge progress
this year working towards the ‘paperless
office’. Since 2006 we have been
researching the options available to us and
the costs involved in transferring paper files
to a digital format. We are now ready to go
live with this project, with all paperwork that
is being destroyed recycled which in turn
will assist the Co-op to help the
environment.
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Analysis of Income & Expenditure for the year ended 31 March 2009

Rental Income £586,893
Wider Role £17,000

Interest Receivable £11,779

Agency Services £7,342

EXPENDITURE

Management & Maintenance Admin £279,789
Mortgage Interest £106,012

Routine Maintenance £99,475

Major & Cyclical Maintenance £29,415

Property Insurance £25,675

Agency Services £21,215

Wider Role £17,000

Depreciation £15,609

Corporation Tax £5,728
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Internal Management Plan

The Co-op’s internal management plan is regarded as a tool
for the effective and efficient running of the Co-op.

The purpose of the document is to ensure the Co-op works
towards the attainment of common aims and objectives.

It is therefore important that management committee and
staff get together and agree on these aims and objectives
for the future. Apart from meeting monthly to look at
ongoing issues and performance at the Co-op, a Saturday is
set aside each year so that committee and staff can get
together and look at where we are going as a business.
These days prove to be extremely useful to all involved and
outcomes from the away day are put into the plan.

John Mulholland
Director

Cathy Brien
Depute Director

Paul Lennon
Housing Manager

Staff Team News

The Co-op linked up with two training and
employment driven organisations during the
year (Routes to Work and ITEC) and temporarily
employed Cheryl Shilliday for a four month
period in an administration role. Cheryl was
based at Garrion People’s Housing Co-op and we
are pleased to report that she was taken on full
time at the start of the year, and will be based
between both Co-ops.

Staff Structure
Our staff at Forgewood Housing Co-op share
services with Garrion People’s Housing

— Co-op, who operate in Wishaw.
Elaine Hyslop Susan Kane Sharon O'Rourke J im Bl%’.th Kgst_y Mchurt
Housing Officer Housing Officer Housing Officer Maint Officer/ Al R
Clerk of Works Officer
I
Garry King Ann Wilson Billy Gibb Jim Murphy Kevin Plunkett i
Warden Relief Warden Maintenance Maintenance Administration é:ll:irc‘glsAglslilslg::t
Law View Overtown Law View Overtown Assistant Assistant Assistant

Management Committee

Our management committee team still has a number of
long serving members on board. The committee set up at
31 March 2009 is as follows:

John Burton Chair Marina Johnstone

Alan Thomson Vice Chair Charlie Miller
Billy Muir Secretary Kate Perrie
Jim Barr Treasurer David Wood

Bernadette Harper Isabella Stevenson




Forgewood Housing Co-operative Limited
79 Kinloch Drive, Forgewood,
Motherwell ML1 3XD

Tel: 01698 263311

Fax: 01698 263399

Email: enquiries@forgewoodcoop.org.uk
Web: www.forgewoodcoop.org.uk

Open Monday to Friday 9.00am — 4.30pm

Registered with Communities Scotland
Reg No HAC271

Registered under the Industrial and
Provident Societies Reg No 2439R (S)

£ Y

¢ Y, INVESTOR
V, v
4 IN PEOPL

m &
sy,
Sy,

A

) b
Ugpyg s0°

P>
o,
“onTARY




<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile (None)
  /AlwaysEmbed [ true
    /AGaramond-Bold
    /AGaramond-BoldItalic
    /AGaramond-Italic
    /AGaramond-Regular
    /AGaramond-Semibold
    /AGaramond-SemiboldItalic
    /AbadiMT-CondensedExtraBold
    /AbadiMT-CondensedLight
    /AdobeSansMM
    /AdobeSansXMM
    /AlbertusMT
    /AmericanTypewriter-Bold
    /AmericanTypewriter-Medium
    /AndaleMono
    /Arial-Black
    /Arial-BoldItalicMT
    /Arial-BoldMT
    /Arial-ItalicMT
    /ArialMT
    /ArialNarrow
    /ArialNarrow-Bold
    /ArialNarrow-BoldItalic
    /ArialNarrow-Italic
    /ArialRoundedMTBold
    /BaskOldFace
    /BaskervilleBT-Bold
    /BaskervilleBT-BoldItalic
    /BaskervilleBT-Italic
    /BaskervilleBT-Roman
    /Batang
    /Bauhaus93
    /BellMT
    /BellMTBold
    /BellMTItalic
    /Bembo
    /Bembo-Bold
    /Bembo-BoldItalic
    /Bembo-Italic
    /BernardMT-Condensed
    /BernhardModernBT-Bold
    /BernhardModernBT-BoldItalic
    /BernhardModernBT-Italic
    /BernhardModernBT-Roman
    /Bodoni
    /Bodoni-Bold
    /Bodoni-BoldItalic
    /Bodoni-Italic
    /Bodoni-Poster
    /BookAntiqua
    /BookAntiqua-Bold
    /BookAntiqua-BoldItalic
    /BookAntiqua-Italic
    /Bookman-Bold
    /Bookman-BoldItalic
    /Bookman-Demi
    /Bookman-DemiItalic
    /Bookman-Light
    /Bookman-LightItalic
    /Bookman-Medium
    /Bookman-MediumItalic
    /BookmanOldStyle
    /BookmanOldStyle-Bold
    /BookmanOldStyle-BoldItalic
    /BookmanOldStyle-Italic
    /Braggadocio
    /BritannicBold
    /Brush445BT-Regular
    /Brush738BT-RegularA
    /BrushScript
    /BrushScriptMT
    /CalisMTBol
    /CalistoMT
    /CalistoMT-BoldItalic
    /CalistoMT-Italic
    /Century
    /CenturyGothic
    /CenturyGothic-Bold
    /CenturyGothic-BoldItalic
    /CenturyGothic-Italic
    /CenturySchoolbook
    /CenturySchoolbook-Bold
    /CenturySchoolbook-BoldItalic
    /CenturySchoolbook-Italic
    /CenturySchoolbookBT-Bold
    /CenturySchoolbookBT-BoldCond
    /CenturySchoolbookBT-BoldItalic
    /CenturySchoolbookBT-Italic
    /CenturySchoolbookBT-Monospace
    /CenturySchoolbookBT-Roman
    /Clarendon
    /Clarendon-Bold
    /Clarendon-Light
    /Cochin
    /Cochin-Bold
    /Cochin-BoldItalic
    /Cochin-Italic
    /ColonnaMT
    /ComicSansMS
    /ComicSansMS-Bold
    /CommercialScriptEF
    /Concorde-Bold
    /Concorde-BoldItalic
    /Concorde-Italic
    /Concorde-Roman
    /CooperBlack
    /Copperplate-ThirtyAB
    /Copperplate-ThirtyBC
    /Copperplate-ThirtyOneAB
    /Copperplate-ThirtyOneBC
    /Copperplate-ThirtyThreeBC
    /Copperplate-ThirtyTwoAB
    /Copperplate-ThirtyTwoBC
    /Copperplate-TwentyNineAB
    /Copperplate-TwentyNineBC
    /CopperplateGothic-Bold
    /CopperplateGothic-Light
    /Courier
    /Courier-Bold
    /Courier-BoldOblique
    /Courier-Oblique
    /CurlzMT
    /Desdemona
    /EdwardianScriptITC
    /EngraversMT
    /EngraversMT-Bold
    /EurostileBold
    /EurostileRegular
    /Fenice-Bld
    /Fenice-BldItlic
    /Fenice-Bold
    /Fenice-BoldOblique
    /Fenice-Itlic
    /Fenice-Light
    /Fenice-LightOblique
    /Fenice-Normal
    /Fenice-Regular
    /Fenice-RegularOblique
    /Fenice-Ultra
    /Fenice-UltraOblique
    /Flareserif821BT-Bold
    /FootlightMTLight
    /FranklinGothic-Book
    /FranklinGothic-BookOblique
    /FranklinGothic-Condensed
    /FranklinGothic-Demi
    /FranklinGothic-DemiOblique
    /FranklinGothic-ExtraCond
    /FranklinGothic-Heavy
    /FranklinGothic-HeavyOblique
    /FrizQuadrata
    /FrizQuadrata-Bold
    /Frutiger-Black
    /Frutiger-BlackCn
    /Frutiger-BlackItalic
    /Frutiger-Bold
    /Frutiger-BoldCn
    /Frutiger-BoldItalic
    /Frutiger-Cn
    /Frutiger-ExtraBlackCn
    /Frutiger-Italic
    /Frutiger-Light
    /Frutiger-LightCn
    /Frutiger-LightItalic
    /Frutiger-Roman
    /Frutiger-UltraBlack
    /Futura
    /Futura-Bold
    /Futura-BoldOblique
    /Futura-Book
    /Futura-BookOblique
    /Futura-CondExtraBoldObl
    /Futura-Condensed
    /Futura-CondensedBold
    /Futura-CondensedBoldOblique
    /Futura-CondensedExtraBold
    /Futura-CondensedLight
    /Futura-CondensedLightOblique
    /Futura-CondensedOblique
    /Futura-ExtraBold
    /Futura-ExtraBoldOblique
    /Futura-Heavy
    /Futura-HeavyOblique
    /Futura-Light
    /Futura-LightOblique
    /Futura-Oblique
    /Garamond
    /Garamond-Bold
    /Garamond-Italic
    /GaramondBoldItalicWelsh
    /GaramondBoldWelsh
    /GaramondRegularItalicWelsh
    /GaramondRegularWelsh
    /GaramondSemiBoldWelsh
    /GaramondSemiItalicWelsh
    /Georgia
    /Georgia-Bold
    /Georgia-BoldItalic
    /Georgia-Italic
    /GillSans
    /GillSans-Bold
    /GillSans-BoldCondensed
    /GillSans-BoldItalic
    /GillSans-Condensed
    /GillSans-ExtraBold
    /GillSans-Italic
    /GillSans-Light
    /GillSans-LightItalic
    /GillSans-UltraBold
    /GloucesterMT-ExtraCondensed
    /Goudy
    /Goudy-Bold
    /Goudy-BoldItalic
    /Goudy-ExtraBold
    /Goudy-Heavyface
    /Goudy-HeavyfaceItalic
    /Goudy-Italic
    /GoudyCatalogueMT
    /GoudyCatalogueMT-Italic
    /GoudyHandtooledBT-Regular
    /GoudyOldStyleBT-Bold
    /GoudyOldStyleBT-BoldItalic
    /GoudyOldStyleBT-Italic
    /GoudyOldStyleBT-Roman
    /GoudyOldStyleT-Bold
    /GoudyOldStyleT-Italic
    /GoudyOldStyleT-Regular
    /GoudyTextMT
    /Gulim
    /Haettenschweiler
    /Harrington
    /Helvetica
    /Helvetica-Black
    /Helvetica-BlackOblique
    /Helvetica-Bold
    /Helvetica-BoldOblique
    /Helvetica-Compressed
    /Helvetica-Condensed
    /Helvetica-Condensed-Black
    /Helvetica-Condensed-BlackObl
    /Helvetica-Condensed-Bold
    /Helvetica-Condensed-BoldObl
    /Helvetica-Condensed-Light
    /Helvetica-Condensed-LightObl
    /Helvetica-Condensed-Oblique
    /Helvetica-ExtraCompressed
    /Helvetica-Light
    /Helvetica-LightOblique
    /Helvetica-Oblique
    /Helvetica-UltraCompressed
    /HelveticaBlackOblWelsh
    /HelveticaBlackWelsh
    /HelveticaBoldOblWelsh
    /HelveticaBoldWelsh
    /HelveticaLightOblWelsh
    /HelveticaLightWelsh
    /HelveticaOblWelsh
    /HelveticaWelsh
    /Impact
    /ImprintMT-Shadow
    /Industria-Inline
    /Industria-InlineA
    /Industria-Solid
    /Industria-SolidA
    /Insignia
    /Insignia-A
    /Isadora-Bold
    /Isadora-Regular
    /ItcEras-Bold
    /ItcEras-Book
    /ItcEras-Demi
    /ItcEras-Light
    /ItcEras-Medium
    /ItcEras-Ultra
    /ItcKabel-Bold
    /ItcKabel-Book
    /ItcKabel-Demi
    /ItcKabel-Medium
    /ItcKabel-Ultra
    /JansonMT
    /JansonMT-Bold
    /JansonMT-BoldItalic
    /JansonMT-Italic
    /KabelITCbyBT-Bold
    /KabelITCbyBT-Book
    /KabelITCbyBT-Demi
    /KabelITCbyBT-Medium
    /KabelITCbyBT-Ultra
    /KinoMT
    /LatinWide
    /Linotext
    /LucidaBlackletter
    /LucidaBright
    /LucidaBright-Demi
    /LucidaBright-DemiItalic
    /LucidaBright-Italic
    /LucidaCalligraphy-Italic
    /LucidaFax
    /LucidaFax-Demi
    /LucidaFax-DemiItalic
    /LucidaFax-Italic
    /LucidaHandwriting-Italic
    /LucidaSans
    /LucidaSans-Demi
    /LucidaSans-DemiItalic
    /LucidaSans-Italic
    /LucidaSans-Typewriter
    /LucidaSans-TypewriterBold
    /LucidaSans-TypewriterBoldOblique
    /LucidaSans-TypewriterOblique
    /MEllington
    /MEllington-Bold
    /MEllington-BoldItalic
    /MEllington-ExtraBold
    /MEllington-ExtraBoldItalic
    /MEllington-Italic
    /MEllington-Light
    /MEllington-LightItalic
    /MGillSans
    /MGillSans-Bold
    /MGillSans-BoldItalic
    /MGillSans-Italic
    /MGillSans-Light
    /MGillSans-LightItalic
    /MPlantin
    /MPlantin-Bold
    /MPlantin-BoldItalic
    /MPlantin-Italic
    /MPlantinExpert
    /MPlantinExpert-Bold
    /MPlantinExpert-BoldItalic
    /MPlantinExpert-Italic
    /MS-Gothic
    /MS-Mincho
    /MS-PGothic
    /MS-PMincho
    /Machine
    /Machine-Bold
    /Madrone
    /MaturaMTScriptCapitals
    /MetaPlusBlack-Italic
    /MetaPlusBlack-Roman
    /MetaPlusBold-Caps
    /MetaPlusBold-CapsItalic
    /MetaPlusBold-Italic
    /MetaPlusBold-Roman
    /MetaPlusBook-Caps
    /MetaPlusBook-CapsItalic
    /MetaPlusBook-Italic
    /MetaPlusBook-Roman
    /MetaPlusMedium-Caps
    /MetaPlusMedium-CapsItalic
    /MetaPlusMedium-Italic
    /MetaPlusMedium-Roman
    /MetaPlusNormal-Caps
    /MetaPlusNormal-CapsItalic
    /MetaPlusNormal-Italic
    /MetaPlusNormal-Roman
    /Minister-Bold
    /Minister-BoldItalic
    /Minister-Book
    /Minister-BookItalic
    /Minister-Light
    /Minister-LightItalic
    /Mistral
    /Modern-Regular
    /MonotypeCorsiva
    /MonotypeSorts
    /NewCaledonia
    /NewCaledonia-Black
    /NewCaledonia-BlackItalic
    /NewCaledonia-Bold
    /NewCaledonia-BoldItalic
    /NewCaledonia-Italic
    /NewCaledonia-SemiBold
    /NewCaledonia-SemiBoldItalic
    /NewCenturySchlbk-Bold
    /NewCenturySchlbk-BoldItalic
    /NewCenturySchlbk-Italic
    /NewCenturySchlbk-Roman
    /NewsGothic
    /NewsGothic-Bold
    /NewsGothic-BoldOblique
    /NewsGothic-Oblique
    /NewsGothicMT
    /NewsGothicMT-Bold
    /NewsGothicMT-Italic
    /OfficinaSans-Bold
    /OfficinaSans-BoldItalic
    /OfficinaSans-Book
    /OfficinaSans-BookItalic
    /OfficinaSerif-Bold
    /OfficinaSerif-BoldItalic
    /OfficinaSerif-Book
    /OfficinaSerif-BookItalic
    /Onyx
    /Optima
    /Optima-Bold
    /Optima-BoldOblique
    /Optima-Oblique
    /PMingLiU
    /Palatino-Bold
    /Palatino-BoldItalic
    /Palatino-Italic
    /Palatino-Roman
    /Peignot-Bold
    /Peignot-Demi
    /Peignot-Light
    /Perpetua
    /Perpetua-Bold
    /Perpetua-BoldItalic
    /Perpetua-Italic
    /PerpetuaTitlingMT-Bold
    /PerpetuaTitlingMT-Light
    /Plantin
    /Plantin-Bold
    /Plantin-BoldCondensed
    /Plantin-BoldItalic
    /Plantin-Italic
    /Plantin-Light
    /Plantin-LightItalic
    /Plantin-Semibold
    /Plantin-SemiboldItalic
    /Playbill
    /Poplar
    /Proforma-Bold
    /Proforma-BoldItalic
    /Proforma-Book
    /Proforma-BookItalic
    /Proforma-Light
    /Proforma-LightItalic
    /Proforma-Medium
    /Proforma-MediumItalic
    /Reporter-Two
    /Rockwell
    /Rockwell-Bold
    /Rockwell-BoldItalic
    /Rockwell-ExtraBold
    /Rockwell-Italic
    /Rosewood-Fill
    /Rosewood-Regular
    /RotisSansSerif
    /RotisSansSerif-Bold
    /RotisSansSerif-ExtraBold
    /RotisSansSerif-Italic
    /RotisSansSerif-Light
    /RotisSansSerif-LightItalic
    /RotisSemiSans
    /RotisSemiSans-Bold
    /RotisSemiSans-ExtraBold
    /RotisSemiSans-Italic
    /RotisSemiSans-Light
    /RotisSemiSans-LightItalic
    /RotisSemiSerif
    /RotisSemiSerif-Bold
    /RotisSerif
    /RotisSerif-Bold
    /RotisSerif-Italic
    /RuachPlain
    /RussellSquare
    /RussellSquare-Oblique
    /Sabon-Bold
    /Sabon-BoldItalic
    /Sabon-Italic
    /Sabon-Roman
    /SimSun
    /Skia-Regular
    /SnellRoundhand-BlackScript
    /Souvenir-Demi
    /Souvenir-DemiItalic
    /Souvenir-Light
    /Souvenir-LightItalic
    /Stencil
    /StoneSans
    /StoneSans-Bold
    /StoneSans-BoldItalic
    /StoneSans-Italic
    /StoneSans-Semibold
    /StoneSans-SemiboldItalic
    /Symbol
    /Tahoma
    /Tahoma-Bold
    /TemplateGothic
    /TemplateGothicBold
    /Tiepolo-Black
    /Tiepolo-BlackItalic
    /Tiepolo-Bold
    /Tiepolo-BoldItalic
    /Tiepolo-Book
    /Tiepolo-BookItalic
    /Times-Bold
    /Times-BoldItalic
    /Times-Italic
    /Times-Roman
    /TimesBoldItalicWelsh
    /TimesBoldWelsh
    /TimesItalicWelsh
    /TimesNewRomanPS-BoldItalicMT
    /TimesNewRomanPS-BoldMT
    /TimesNewRomanPS-ItalicMT
    /TimesNewRomanPSMT
    /TimesWelsh
    /Tinker
    /TourismONE
    /TourismTHREE
    /Trebuchet-BoldItalic
    /TrebuchetMS
    /TrebuchetMS-Bold
    /TrebuchetMS-Italic
    /TrumpMediaeval-Bold
    /TrumpMediaeval-BoldItalic
    /TrumpMediaeval-Italic
    /TrumpMediaeval-Roman
    /Univers
    /Univers-Black
    /Univers-BlackOblique
    /Univers-Bold
    /Univers-BoldOblique
    /Univers-Light
    /Univers-LightOblique
    /Univers-Oblique
    /VAGRounded-Black
    /VAGRounded-Bold
    /VAGRounded-Light
    /VAGRounded-Thin
    /Verdana
    /Verdana-Bold
    /Verdana-BoldItalic
    /Verdana-Italic
    /Willow
    /Wingdings
    /Wingdings2
    /Wingdings3
    /WoodtypeOrnaments-Two
    /ZapfChancery-MediumItalic
    /ZapfDingbats
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 150
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.76
    /HSamples [2 1 1 2] /VSamples [2 1 1 2]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 150
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.76
    /HSamples [2 1 1 2] /VSamples [2 1 1 2]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 600
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile (None)
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /Description <<
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000500044004600206587686353ef901a8fc7684c976262535370673a548c002000700072006f006f00660065007200208fdb884c9ad88d2891cf62535370300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef653ef5728684c9762537088686a5f548c002000700072006f006f00660065007200204e0a73725f979ad854c18cea7684521753706548679c300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /DAN <>
    /DEU <>
    /ESP <>
    /FRA <>
    /ITA <>
    /JPN <>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020b370c2a4d06cd0d10020d504b9b0d1300020bc0f0020ad50c815ae30c5d0c11c0020ace0d488c9c8b85c0020c778c1c4d560002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken voor kwaliteitsafdrukken op desktopprinters en proofers. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /PTB <>
    /SUO <>
    /SVE <>
    /ENU (Use these settings to create Adobe PDF documents for quality printing on desktop printers and proofers.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /NoConversion
      /DestinationProfileName ()
      /DestinationProfileSelector /NA
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure true
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles true
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /NA
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /LeaveUntagged
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [1200 1200]
  /PageSize [595.276 841.890]
>> setpagedevice




